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THE HENRY LAWSON HIGH SCHOOL 
 

PRELIMINARY COURSE 2020 
ASSESSMENT POLICY AND ADVICE MANUAL 
 
CONTENTS: 
1. Information: NESA 
2. Policies and Procedures 
3. Assessment Schedules 
 
 Board Developed Courses 

Agriculture 
Ancient History 
Biology 
Business Studies 
Chemistry 
Community and Family Services 
Design and Technology 
English Advanced 
English Standard  
English Studies  
Information Processes and Technology 
General Mathematics 1 (Applied) 
General Mathematics 2 
Mathematics 
Mathematics Extension 1 
Modern History 
PD/Health/PE 
Physics 
Visual Arts 
Vocational Educational and Training Courses 
Hospitality 
Construction 
Primary Industries 
Sport Coaching 
 

Summary of Responsibilities 
It is the student’s responsibility to: 
  
i. Familiarise themselves with NESA requirements for the satisfactory completion of a                                           

course and for satisfactory attendance. 
  
ii. Ensure they have a copy of the assessment schedule for EACH course they are studying and that 

they are aware of specific course requirements. 
  
iii. Be aware of the assessment policies and procedures of The Henry Lawson High School as       

detailed in this manual, and abide by them. 
  
iv. Ensure that they do not interfere with the progress of other students. 
 
v. Make a genuine attempt at all assessment tasks. 

 
Keep this manual in a safe place for reference throughout the year. 
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A. What does ‘satisfactorily completed’ mean? 
 
Satisfactory study of a course involves not only the completion of assessment tasks but 
satisfactory participation and progress in ALL aspects of that course. 
 
To satisfactorily complete a Preliminary course, students must: 
 
i. have a satisfactory record of attendance. As a general rule, a student who has 

missed in excess of 15% of the available school days is not likely to have achieved 
the outcomes established for the course and therefore, would not be deemed 
to have satisfactorily completed a Preliminary course. 

 
ii. complete the requirements of the course as specified by the syllabus.  This 

includes mandatory oral and practical work, and work placements for school and 
TAFE     delivered VET courses. 

 
iii. make a serious attempt at assessment tasks and examinations. 
 
 
B. Preliminary Course Assessment Mark 
 
Preliminary course assessment will be based on performance in assessment tasks.  
Schools are required to set tasks to measure performance in all the components of a 
course specified by the NESA, not just those which can be measured in an examination.  
This includes field work, research skills, lab work, extended essays, oral presentations 
etc. 
 
The individual components of a course have a weighting specified by the NESA.  These 
weightings form the basis of assessment and are explained in the subject guides. 
 
 

Preliminary Course Result 
 
School-based assessment throughout the Preliminary course contributes 100% of a      
student’s Preliminary course mark. On the Record of School Achievement, students will 
be awarded a grade A-E that will indicate their level of achievement. 
 
Vocational Education and Training (VET) courses 
 
Students do not receive an assessment mark for VET courses. VET courses deliver units 
of competency that are drawn from Industry Training Packages.   
 
VET Work Placement 
 
Work placement is a mandatory Preliminary course requirement of each VET course. For 
each course, a minimum number of hours, 35 hours per year, are required in the         
workplace, to enable students to progress toward the achievement of industry               
competencies and to practise skills acquired in the classroom or workshop. 
 
 
 

 
 
 
 
 
 

1. INFORMATION FOR PRELIMINARY COURSE  
STUDENTS 2020 
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Important Note: 
 
NESA expects students to undertake all assessment tasks set.   
 
Failure to complete assessment tasks will jeopardise satisfactory completion of  
Preliminary courses. 
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A. When does assessment occur? 
 
i. Assessment for Preliminary course begins in Term 1 of 2020 and continues until the 
 end of the Preliminary course which is the final day of Term 3, 2020.    
 
ii. The times specified in this manual are a guide only.  THLHS reserves the right to 
 make any changes as are deemed necessary.  Students will be notified in writing of 
 any changes.   
 
iii. Students will be given written notification of an assessment task at least two weeks 
 before it is due. The assessment task advice will state the nature of the task, the 
 criteria to be marked, the weighting of the task, the outcomes to be assessed and the 
 due date.  
 
iv. Students will sign a form to acknowledge that they have received advice of the task. 
 
v. Should details of an assessment task be given when a student is absent, it is their 
 responsibility to ensure that they find out those details on their return.   
 
 
B. Plagiarism and malpractice 
 
i. If part or all of the work submitted is the work of another person, this is PLAGIARISM, 
 which is a form of cheating.   
 
ii. Malpractice is any activity that gives a student an unfair advantage over another   
 student through: 

 buying, stealing, borrowing or copying someone else’s work 

 submitting work prepared by a parent or tutor 

 deliberate behaviour that adversely affects the performance of other students during 
the sitting of an assessment task or examination      

 providing a false explanation of why work was not handed in by the due date 

 providing material for another student to claim as their own 
 
iii. Any plagiarism or malpractice (as defined in the NESA ‘All My Own Work’ modules) 
 will result in zero for the entire assessment task and an N award warning. 
 
 
iv. Although no marks will be received, the task will need to be resubmitted in order to 
 meet NESA requirements for the satisfactory completion of an Preliminary course. 

 
2.  THE HENRY LAWSON HIGH SCHOOL ASSESSMENT POLICIES AND  

PROCEDURES 
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C. Out of class assessment tasks 
 
i. All tasks MUST be submitted by 9.00 am on the due date. 

 All tasks must be accompanied by a signed declaration form that the work submitted 
is the student’s own work (see forms in the back of this booklet). 

 All digital tasks must be submitted either by a student’s school email account 
(@education.nsw.gov.au) OR approved online learning system eg. Google 
classroom. A signed declaration form must still be submitted by 9.00 am on the due 
date. 

 All paper tasks must be submitted on time to the faculty head teacher on duty in the 
front office. The faculty head teacher will sign for receipt of assessment tasks and  
collect all assessment items by 9.00 am. 

 
ii. The submission of tasks by 9.00 am on the due date is the student’s responsibility.  If 
 for some reason a student is unable to attend school on the day a task is due, they 
 must make arrangements for someone else to hand it in for them (brother, sister, 
 parent, neighbour etc.) by 9.00 am on the due date.  
 
iii. Where an assessment task is submitted after 9.00 am on the due date and no        
 extension has been granted, the student will be awarded zero.  
 
 
D. In school assessment tasks, tests and examinations 
 
In all in school assessment tasks, tests and examinations, a student must: 

 follow the supervisor’s instructions and behave in a polite and courteous manner    
towards the supervisors and other students, and 

 be honest and ethical in completing the task, and 

 make a genuine attempt at all parts of the task. 

If a student does not comply with these rules, they may be excluded from the assessment 
and will be awarded zero marks. 
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E. Expected non-submission of an assessment 
 
If a student has prior knowledge of a circumstance that will impact on their ability to 
submit a task by 9.00 am on the due date or attend an in-class task, test or examination, 
they must complete and submit an Assessment Task Illness/Misadventure and Extension 
Application Form. (see forms in the back of this booklet). 
 
The application form must: 

 be submitted prior to the due date with reasonable notice, and 

 give a valid reason for the request, and 

 have appropriate supporting documentation attached, and 

 include evidence of communication with the subject teacher. 
 
 
The success or otherwise of the student’s application will be communicated to the 
teacher, head teacher and student by email. Please note that submission of an 
application form DOES NOT automatically mean the application is successful. 
 
 
F.  Unexpected illness or exceptional circumstances 
 
In the case of unexpected illness or exceptional circumstances, an Assessment Task     
Illness/Misadventure and Extension Application Form with the appropriate corroborating 
evidence such as a medical certificate may be made to the Head Teacher Assessment, 
after the date set down for the assessment task. If the application is successful the Head 
Teacher Assessment will authorise the student to approach the head teacher concerned 
to organise another time for them to complete the assessment task. The student should 
make arrangements to      complete missed assessment tasks as soon as possible after 
their return to school. 
 
 
G. Non-serious attempt or non-submission 
 
i. If a student submits a task on time but the attempt is deemed by the teacher to be a 
 non-serious attempt, the student risks fulfilling requirements in regards to 
 ‘satisfactory completion’ of the course, as the task is counted as a non-submission 
 and will receive zero marks. 
 
ii. It is the student’s responsibility to have backup copies of all work completed on a 
 computer or laptop. The school will not accept ‘failure of equipment’ as a reason for 
 the non-submission of a serious attempt at an assessment task. 
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H. Non-assessed tasks 
 
In addition to assessment tasks, students will be given other tasks, which are an integral 
part of the learning process.  If students fail to complete these tasks, they risk being 
deemed to have not satisfactorily completed the course, thus forfeiting their right to      
commence the Higher School Certificate course in this subject. 
 
 
I. Principal's decision 
 
In all matters relating to the satisfactory completion of assessed and non-assessed tasks, 
the decision of the principal is final. 
 
 
J. Appeals – Reviews  
 
i. An appeal may be made. Marks gained in assessment tasks are best queried at the   
 time the tasks are returned to students and discussed with the teacher straight away. 
 
ii. Any review undertaken will only consider if the assessment tasks and processes were 

appropriate for the stage of the course being assessed. 
 
iii.     When lodging an appeal students must use the official THLHS application form in the 
 back of this booklet. 
 
 
K. Further notes 
 
i. Any changes to the assessment schedules will be made in negotiation with the class, 
 with changes noted in writing. 
 
ii. Students undertaking a course through TAFE or distance education will be given 
  details of the assessment program and policy from that institution.  
 
 
L. Where to get advice. 
 
i. Principal, deputy principal, Head Teacher Assessment, Year 12 adviser, careers 
 adviser, school counsellor, head teacher or class teacher. 
 
ii. If students have any concerns about any aspect of an assessment task, they can   
 discuss it with their class teacher, or follow up with the relevant head teacher or Head 
 Teacher Assessment. 
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COURSE:    ANCIENT HISTORY 

TASK DUE DATE OUTCOMES 
WEIGHTING 

% 

COMPONENTS 

Knowledge & 
understanding 

Source 
analysis & 
evaluation 

Inquiry & 
research 

Communication 

  

The Nature of Ancient 

History 

  

Essay 

  

Term 1 

Week 7  

AH11-1 

AH11-2 

AH11-3 

AH11-4 

AH11-9 

AH11-10 

30 20   10   

  

Case Studies 

  

Half Yearly Exam 

  

Week 5 

Term 2 

AH11-6 

AH11-9 

AH11-10 

40 20 15   5 

Features of Ancient 

Societies 

  

Historical investigation 

Week 10 

Term 3 

AH11-1 

AH11-2 

AH11-3 

AH11-4 

AH11-5 

AH11-6 

AH11-7 

AH11-8 

30   5 10 15 

TOTAL 100 40 20 20 20 

COURSE: PRELIMINARY AGRICULTURE 

TASK 
DUE 

DATE 
OUTCOMES WEIGHTING 

COMPONENTS 

Skills in 
working sci-

entifically 

Knowledge and 
understanding of 
course content 

Knowledge, understand-
ing and skills required to 

manage agricultural 
production 

Practical Report 
Term 1 
Week 8 

P1.1, P2.1, 
P2.2 

30 5 15 10 

  
Farm Case Study 
  

Term 2 
Week 7 

 

P1.1, P1.2, 
P2.1, P2.2, 
P2.3, P3.1 

30 15 10 5 

Yearly Examination 
Term 3 
Week 7 

  
P1.1, P1.2, 
P2.1, P2.2, 
P2.3, P3.1 
P4.1, P5.1 

  

40 10 20 10 

TOTAL 100 30 45 25 
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 COURSE:    BUSINESS STUDIES 

TASK 
DUE 

DATE 
OUTCOMES 

WEIGHTING 

% 

COMPONENTS 

Knowledge & 

understanding 

of course 

content 

Stimulus

-based 

skills 

Inquiry & 

 research 

Communication of 

business information, 

ideas and issues in 

appropriate forms 

Case Study  

Nature of  

Business 

Term 1 

Week 10  

P1 

P2 

P6 

P7 

P8  

25  5 10 10   

Small 

Business 

Plan  

Business  

Planning 

Term 3 

Week 4  

P1 

P3 

P6 

P7 

P9  

35  15    10 10 

Yearly 

Exam  

Term 3  

Week 7 

 

 P3 

P4 

P5 

P8 

P9 

P10 

 40  20  10   10 

    TOTAL 100 40  20  20  20 

COURSE: PRELIMINARY BIOLOGY 

TASK DUE DATE OUTCOMES WEIGHTING 

COMPONENTS 

Skills in working 
scientifically 

Knowledge and 
understanding of 
course content 

Depth Study 1: Research 
and communication 

Term 2 
Week 3 

 

BIO11/12-1, 
BIO11/12-4 
BIO11/12-5, 
BIO11/12-7 
BIO 11-9 

35 20 15 

Fieldwork: communicating 
Term 3 
Week 6 

BIO11/12-2, 
BIO11/12-3, 
BIO11/12-4, 
BIO11/12-5, 
BIO11/12-7 
BIO11-11, 

35 25 10 

Yearly Examination 
Term 3 

Week 10 

BIO11-8 
BIO11-9 
BIO11-10 
BIO11-11 

30 10 20 

TOTAL 100 55 45 
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 COURSE:   CHEMISTRY  

TASK DUE DATE OUTCOMES WEIGHTING 

COMPONENTS 

Skills in working 

Scientifically 

Knowledge and 

understanding of 

course content 

1.  Practical Investigation 
(Properties and structure of 

matter)  

Term 1 
Week 9 

CH11/12-1 
CH11/12-2 
CH11/12-3 
CH11/12-4 
CH11/12-5 
CH11/12-6 
CH11/12-7 
CH11-8 

35 25 10 

2. Depth Study -Research 
and Presentation 
  
(Quantitative and Reactive 

chemistry) 

Term 3 
Week 6 

CH11/12-1 
CH11/12-2 
CH11/12-3 
CH11/12-4 
CH11/12-5 
CH11/12-7 
CH11-9 
CH11-10 

35 25 10 

 3. Yearly Examination 
Term 3 
Week 9 

CH11/12-1 
CH11/12-4 
CH11/12-5 
CH11/12-6 
CH11/12-7 
CH11-8 
CH11-9 
CH11-10 
CH11-11 

30 10 20 

    TOTAL 100 60 40 

COURSE:      COMMUNITY AND FAMILY STUDIES 

TASK 
DUE 

DATE 
OUTCOMES WEIGHTING 

COMPONENTS 

Knowledge and 
understanding of 
how the following 
impact on wellbe-
ing: 
• resource man-
agement 
 • positive relation-
ships 
• range of societal 
factors 
• nature of groups, 
families and com-
munities 
40 

Skills in: 
• applying 
management 
processes to 
meet the needs 
of individuals, 
groups, fami-
lies and com-
munities 
• planning to 
take responsi-
ble action to 
promote well-
being 
25 

Knowledge 
and under-
standing 
about re-
search meth-
odology and 
skills in re-
searching, 
critical think-
ing, analysing 
and communi-
cating 
35 

Leadership styles- interview 
and report 

Term 2 
Week 2 

P2.1 P2.3 
P4.1 P4.2 

30 10 5 15 

Resource Management,  
Individuals and Groups-in 
class task 

Term 2 
Week 9 

P1.1 P2.1 
P2.3 P4.1 
P4.2 P6.1 

P6.2 

40 25 10 5 

Literature Review- 
Families and Communities 

Term 3 
Week 8 

P1.1 P2.2 
P2.4 P2..4 
P3.1P4.1 
P4.2 P6.2 

30 5 10 15 

  TOTAL 100 40 25 35 
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COURSE:    ENGLISH (ADVANCED) 

TASK 
DUE 

DATE 
OUTCOMES 

WEIGHTING 
% 

COMPONENTS 

Knowledge & 
understanding 

Skills in 
responding & 
composing 

  
Read to Write: 

persuasive and creative writing 
  

Term 1 
Week 10 

EA11-1 
EA11-3 
EA11-4 
EA11-5 
EA11-6 
EA11-9 

30 10 

 
 
 

20  
  
  
  

  
Narratives that Shape the World: 

multimodal narrative composition and 
evaluation 

  

Term 3 
Week 2  

EA11-1 
EA11-2 
EA11-3 
EA11-4 
EA11-5 
EA11-6 
EA11-7 
EA11-8 

40 20 20 

Critical Study of Literature: 
critical essay 

Term 3 
Week 9  

EA11-1 
EA11-3 
EA11-5 
EA11-7 

30 20 10 

TOTAL 100 50 50 

COURSE:   ENGLISH (STANDARD) 

TASK 
DUE 

DATE 
OUTCOMES 

WEIGHTING 
% 

COMPONENTS 

Knowledge & 
understanding 

Skills in 
responding & 
composing 

  
Read to Write: 

persuasive and creative writing 
  

Term 1 
Week 10 

EN11-1  
EN11-3  
EN11-4  
EN11-5  
EN11-6  
EN11-9 

30 10 

 
 
 

20  
  
  
  

  
Contemporary Possibilities: 

multimodal presentation 
  

Term 2 
Week 10  

EN11-1  
EN11-2  
EN11-3  
EN11-5  
EN11-7  
EN11-9 

30 15 15 

Close Study of Literature: 
writing portfolio 

Term 3 
Week 9 

EN11-1  
EN11-3  
EN11-7  
EN11-8 

40 25 15 

100 50 50 TOTAL 

COURSE:      DESIGN AND TECHNOLOGY 

TASK 
DUE 

DATE 
OUTCOMES 

WEIGHTIN
G 

COMPONENTS 

Knowledge and 
skills in design-
ing, managing, 
producing and 
evaluating design 
projects 

Knowledge and un-
derstanding of course 
content 

1:  Design Task 1 Design 
Problem storage solution 

Term 2 
Week 3 

P1.1, P2.1, P2.2, 
P3.1, P4.1, P4.2, 
P4.3, P5.1, P5.2, 

40 30 10 

2:  Designer Case Study 
  

Term 3 
Week 1 
  

P1.1, P2.1, P2.2, 
P4.1, 20   20 

3:  Design Task 2 Innovation 
of a Coffee table 

Term 3 
Week 8 

P1.1, P2.1, P2.2, 
P3.1, P4.1, P4.2, 
P4.3, P5.1, P5.2, 
P5.3, P6.2 

40 30 10 

  
TOTAL 
100 

60 40 
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COURSE:  ENGLISH STUDIES 
  

TASK 
DUE 

DATE OUTCOMES WEIGHTING 

COMPONENTS 

Knowledge and 
understanding 

Skills in 
respond-
ing and 
compos-

ing 

  
  
Achieving through English: 
Cover letter, resume and interview 
  

Term 1 
Week 9 

ES11-1 ES11-
2 ES11-3 

ES11-4 ES11-
6 

30 20 
10 
  

Who Do I Think I Am: 
Website on Self (multimodal) 
  

Term 2 
Week 9  

ES11-3 ES11-
4 ES11-6 

ES11-7 ES11-
10 

30 10 20 

Writing Portfolio: Letter to self, diary entry, auto-
biography, explanation of visual representation 
and three IDEAL paragraphs 

Term 3 
Week 9  

ES11-1 ES11-
5 ES11-8 

ES11-9 ES11-
10 

40 20 20 

TOTAL:                                                 100  50 50 

 COURSE:  LEGAL STUDIES PRELIMINARY 

TASK 
DUE 

DATE 
OUTCOMES WEIGHTING 

COMPONENTS 

Knowledge and 

understanding 

of course con-

tent 

Analysis 

and evalua-

tion 

Inquiry 

and 

re-

search 

Communica-

tion of legal 

information, 

ideas and is-

sues in appro-

priate forms 

Examination 

The Legal Sys-

tem 

Term 1 

Week 9 

P1, P2, P3, 

P4 
20%   10  10 10 

Case Study 

The Individual 

and the Law 

Term 2 

Week 8 

 P5, P6, P7, 

P8  
40%  10 10  10 10 

Yearly Exam  
Term 3 

Week 7  

  P1, P2, P9, 

P10 
 40%  20  10     

    TOTAL 100 40  20  20  20 
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 COURSE:  MATHEMATICS  ADVANCED 

  

TASK 
DUE 

DATE 
OUTCOMES WEIGHTINGS 

COMPONENTS 

Understanding, Fluency & 
Communication 

Problem Solving, 
Reasoning & Justifi-

cation 

In Class Assessment 

Functions 

Term 1 
Week 9 

F1 30 15 15 

Investigation 

Calculus 

Term 2 
Week 4 

C1 30 10 20 

Exam 

Term 3 
Week 8 

All 40 25 15 

TOTAL 100 50 50 

  
 COURSE:  MATHEMATICS  STANDARD  

  

TASK 
DUE 

DATE 
OUTCOMES WEIGHTINGS 

COMPONENTS 

Understanding, Fluency 
& Communication 

Problem Solving, Rea-
soning & Justification 

Task 1 

In Class Assessment 

Term1 
Week 9 

A1, 
M1.1, M1.2 

30 15 15 

Task 2 

Investigation 

Term 2 
Week 8 

S1.1, S1.2 30 10 20 

Task 3 

Exam 

Term 3 
Week 8 

All 40 25 15 

TOTAL 100 50 50 

  
 COURSE:  MATHEMATICS EXT 1  

  

TASK 
DUE 

DATE 
OUTCOMES WEIGHTINGS 

COMPONENTS 

Understanding, Fluency & 
Communication 

Problem Solving, 
Reasoning & Justi-

fication 

In Class Assessment 

Polynomials & Func-
tions 

Term 2 
Week 1 

ME-F2 
ME-F1 

30 15 15 

Task 2 

Investigation 

Term 2 
Week 8 

T1, T2 30 10 20 

Task 3 

Exam 

Term 3 
Week 8 

All 40 25 15 

TOTAL 100 50 50 
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COURSE:    MODERN HISTORY 

TASK DUE DATE OUTCOMES 
WEIGHTING 

% 

COMPONENTS 

Knowledge & 
understanding 

Source 
analysis & 
evaluation 

Inquiry & 
research 

Communication 

Investigating 
Modern History  

Historical 
narrative and 

essay 

Term 1 
Week 10 

MH11-1  
MH11-2  
MH11-3  
MH11-5  
MH11-9 

30 20     10 

Historical 
Investigation 

Research journal 
and presentation  

Term 2 
Week 10 

MH11-6  
MH11-7  
MH11-8  
MH11-9  
MH11-10 

40 5 5 20 10 

The Shaping of 
the Modern World 

In-class exam 

Term 3 
Week 8 

MH11-2  
MH11-3  
MH11-4  
MH11-6 

30 15 15     

TOTAL 100 40 20 20 20 

  
COURSE:    MUSIC 1   
  

TASK 
DUE 

DATE 
OUTCOMES WEIGHTING 

  
COMPONENTS 

  

  
Musicology 

  
Aural Performance Composition 

  
Viva Voce 

  
& 
  

Composition Diary 
Entries 

  

Term 1 
Week 9 

P5, P7, P8 30 25     5 

  
Aural Exam 

  
& 
  

Composition Diary 
Entries 

  

Term 2 
Week 4 

P2, P4, P6 30   35   5 

  
Major Performance 

  
& 
  

Final Composition 
Diary 

  

Term 3 
Week 8 

P1, P3, P9 40     25 15 

TOTAL 100 25 25 25 25 
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COURSE:  PHYSICS 
  

TASK DUE DATE OUTCOMES WEIGHTING 

COMPONENTS 

Skills in working 
Scientifically 

Knowledge and un-
derstanding of course 

content 

1.  Practical Investigation 
(Kinematics) 

Term 1 
Week 11 

PH11/12-1 
PH11/12-2 
PH11/12-3 
PH11/12-4 
PH11/12-7 
PH11-8 

35 25 10 

2. Depth Study -Research 
and Presentation 
(Waves and Thermody-
namics) 

Term 3 
Week 4 

PH11/12-1 
PH11/12-2 
PH11/12-3 
PH11/12-4 
PH11/12-5 
PH11/12-7 
PH11-10 

35 25 10 

3. Yearly Examination 
Term 3 
Week 7 

PH11/12-1 
PH11/12-4 
PH11/12-5 
PH11/12-6 
PH11/12-7 
PH11-8 
PH11-9 
PH11-10 
PH11-11 

30 10 20 

TOTAL 100 60 40 

COURSE:    PERSONAL DEVELOPMENT, HEALTH AND PHYSICAL EDUCATION 

TASK DUE DATE OUTCOMES 
WEIGHTING 

% 

COMPONENTS 

Knowledge & 

understanding of course 

content 

Skills in critical thinking, 

research, analysis & 

communicating 

Preliminary Core 
1 Task: 

  
Better Health for 

Individuals 
  

Research 
Portfolio 

  

Term 1 

Week 8 

P2 

P3 

P4 

P16  

35 15 

  

 20 

  

Preliminary Core 
2 Task: 

  
The Body In 

Motion 
  

Movement 
Analysis 

  

Term 2 

Week 7  

 P7 

P9 

P16 

P17 

35 15 
20 

  

  
Preliminary 
Examination 

  

  
Term 3 
Week 6  

P1-P17 30 10 20 

    TOTAL 100  40 60 
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 COURSE:  VISUAL ARTS  

TASK DUE DATE OUTCOMES WEIGHTING 

COMPONENTS 

Artmaking 
Art Criticism/

History 

 Documenting Practice 
Analysis of a selected artist’s prac-
tice.  
 

 Term 1  

Week 11 

P1, P3, P9, 

P10  
30   15 15  

Exploring Representation 

Student artwork.  

Term 3 

Week 8 

P1, P2, P3, P4, 

P5  
 35 35    

Yearly Examination  

Art Criticism and Arty History  

Term 3 

Week 7 

P6, P7, P8, P9, 

P10  
35  35 

100 50 50 Total 

 COURSE:  SPORT, LIFESTYLE AND RECREATION  

TASK DUE DATE OUTCOMES WEIGHTING 

COMPONENTS 

Knowledge and under-

standing 
Skills 

Healthy Lifestyle 
Analysis 

Term 1 

Week 8 
1.5, 2.3, 3.5, 4.3 20 15 5 

Individual Games 

and Sports Appli-

cations 

Sport Case Study 

Term 3 

Week 1 

1.1, 1.3, 2.1, 

3.1, 3.2, 4.1, 4.4 
30 10 20 

Sports Admin-

istration 

Group Project 

Term 3 

Week 5 

1.1, 1.3, 1.6, 

2.4, 3.2, 4.2, 4.5 
20 15 5 

Games and 
Sports Applica-

tions I 
Practical Assess-

ment 
  

 Terms 1-3 

Ongoing 

1.1, 1.3, 2.1, 

3.1, 3.2, 4.1, 4.4 
30 10 20 

    TOTAL 100 50 

  

50 
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VET courses 
 

Construction (Certificate II in Construction Pathways) 
Hospitality (Certificate II in Kitchen Operations) 
Primary Industries (Certificate II in Agriculture) 
Sport Coaching (Certificate II in Sport Coaching) 
 

Assessment in these courses is through competency based assessment procedures. 
 To be deemed satisfactory, students must satisfactorily complete each assessment 
 task as set by the Registered Training Organisation (RTO). Assessment task due 
 dates are negotiated by staff delivering each framework. Generally, VET subjects 
 require the completion of one task each term. 

 
Students who choose to complete the mandatory HSC exam will be required to do a 

 trial examination in that subject. 
 
An estimate mark for these subjects will be sent to the NESA. The mark will be used 

 in case of misadventure, where students are unable to sit the HSC exam. The  
estimate mark will be based on results from the trial exam you complete. 
 
 
Work placement  
 
For satisfactory completion of VET courses, students must complete 35 hours work 

 placement per year. Failure to do so will result in the course not counting towards the 
 HSC. 

 
 
Recognition of prior learning (RPL) 
 
If students bring skills and competencies to this course, they can be given recognition 

 for them, and not repeat these units in class. Students need to speak with their 
 teacher, and complete the relevant forms. Likewise, if students have worked in this 
 industry, these hours will contribute to their mandatory work placement hours. Again, 
 students need to discuss this with their teacher. 
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TERM 1 

  

  
TERM 2 

  
TERM 3 

  
TERM 4 

Cluster 1 – Partici-
pate in WHS Pro-
cesses 
  
 AHCWHS201 Partic-
ipate in WHS pro-
cesses 
  
  
  
  

  
  

  

Cluster 7 - Tractors 
  
AHCMOM202 Operate 
tractors 

  
AHCMOM304Operate 
machinery and equip-
ment 

  
AHCBIO201 Inspect and 
clean machinery for 
plant, animal and soil 

  

Cluster 4 - Chemicals 
  
- AHCCHM201 Apply 
Chemicals Under Super-
vision 
- AHCPMG201 Treat 
Weeds 
- AHCWRK201 Observe 
and report on weather 
  
Cluster 3 – Weather 

 CWRK201 Observe and 
report on weather 

Cluster 2 – Working in 
the Industry 
  

AHCWRK209 Partici-
pate in environmentally 
sustainable work prac-
tices 
  
AHCWRK204 Work 
Effectively in Industry 
  
ACHWRK205 Participate 
in workplace communica-
tions 

Cluster 5 – Healthy 
Livestock 
  
AHCLSK202 Care for 
health and welfare of 
livestock 

  
AHCLSK205 Handle 
livestock using basic 
techniques 

  
AHCLSK206 Identify 
and mark livestock 

  
AHCLSK204 Carry 
out regular livestock 
observations 

Cluster 8 – Feed and 
Water Livestock 
  
AHCLSK211 Provide 
feed for livestock 
  
ACHLSK209 Monitor wa-
ter supplies 

Cluster 9 - Fencing 
  

AHCINF202 Install, 
maintain and repair 
farm fencing 
  
AHCINF201 Carry out 
basic electric fencing op-
erations 
  
  

 

  

AHC20116 Certificate II in Agriculture 
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SCOPE AND SEQUENCE – MEM10119 Certificate I in Engineering & Statement of Attainment toward 
MEM20413 Certificate II in Engineering Pathways  
2unit x 2year 

The Henry Lawson High School 

Qualification: MEM10119 Certificate I in Engineering & Statement of Attainment toward MEM20413 
Certificate II in Engineering Pathways 

Preliminary Commencement:  2020 

Unit 
Code 

Unit Title 

 
NES

A 
Hrs 

Term 1 Term 2 Term 3 

1-5 6-10 1-5 6-10 1-5 6-10 

MEM13015  Work safely and 
effectively in 
manufacturing and 
engineering 

40 

                            
MEM16006  Organise and 

communicate information 15 

MEM11011  Undertake manual 
handling 5 

MEM18001  Use hand tools 

20 

                                    
MEM18002  Use power tools/hand 

held operations   20 

MEM12024  Perform computations  

20 

                                    
MEM16008  Interact with computer 

technology  10 

MEM07032  Use workshop machines 
for basic operations  20 
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SCOPE AND SEQUENCE – Course name:  Certificate II in Kitchen Operations  (2 unit x 2 year) 

Qualification: SIT20416 Certificate II in Kitchen Operations 

Preliminary Commencement:  Term1, 2020 

Unit 
Code 

Unit Title 
 NESA 

Hrs 
Term 1 Term 2 Term 3 

  
BSBW
OR203 

Cluster 1 
Work effectively with 
others 

  
15 

Delivery and 
assessment 

    

SITXF
SA001 

Cluster 2 Part A 
Use hygienic practices 
for food safety 

10 
Delivery and 
assessment 

    

SITHC
CC001 
  
SITXF
SA002 

Cluster 2 Part B 
Use food preparation 
equipment 
Participate in safe food 
handling practices 

20 
  

15 

Delivery and assessment   

SITXW
HS001 
  
BSBS
US201 

Cluster 3 
Participate in safe work 
practices 

Participate in 
environmentally 
sustainable work 
practices 

  

  
15 
  

15 
  

  Delivery and assessment   

SITHC
CC005 

Cluster 5 Portfolio 
Prepare dishes using 
basic methods of cookery 

40 

    Delivery and 
collection of 
evidence 

SITHC
CC011 

Cluster 10 Portfolio 
Use cookery skills 
effectively 
  

20 

  Delivery and collection of evidence 



THE HENRY LAWSON HIGH SCHOOL—CHALLENGE, ENCOURAGE, ACHIEVE  

Page 23 

 

 

SCOPE AND SEQUENCE – AHC20116 Certificate II in Agriculture 

    
TERM 1 

  

  
TERM 2 

  
TERM 3 

  
TERM 4 

  
Y 

E 
A 
R 

  
  

11 

  

Cluster 1 – 
Participate in 

WHS 
Processes 
  

 AHCWHS201 
Participate in 
WHS 

processes 
  
  

  
  
  

  
  

Cluster 7 - Tractors 
  

AHCMOM202 Operate 
tractors 
  

AHCMOM304Operate 
machinery and 
equipment 

  
AHCBIO201 Inspect 
and clean machinery for 

plant, animal and soil 
  

Cluster 4 - Chemicals 
  

- AHCCHM201 Apply 
Chemicals Under 
Supervision 

- AHCPMG201 Treat 
Weeds 
  

Cluster 3 – Weather 
- AHCWRK201 Observe 
and report on weather 

  

Cluster 2 – Working in the 
Industry 

  
AHCWRK209 Participate in 
environmentally sustainable 

work practices 
  
AHCWRK204 Work 

Effectively in Industry 
  
ACHWRK205 Participate in 

workplace communications 

  
Y 

E 
A 
R 

  
  

     12 

Cluster 5 – 
Healthy 

Livestock 
  
AHCLSK202 

Care for health 
and welfare of 
livestock 

  
AHCLSK205 
Handle 

livestock using 
basic 
techniques 

  
AHCLSK206 
Identify and 

mark livestock 
  

AHCLSK204 
Carry out 
regular 

livestock 
observations 

Cluster 8 – Feed and 
Water Livestock 

  
AHCLSK211 Provide 
feed for livestock 

  
ACHLSK209 Monitor 
water supplies 

Cluster 9 - Fencing 
  

AHCINF202 Install, 
maintain and repair farm 
fencing 

  
AHCINF201 Carry out 
basic electric fencing 

operations 
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SCOPE AND SEQUENCE – MEM10105 Certificate I in Engineering 

2 Units x 2 Year Course (NESA course number 26701) 

Year 11 Prerequisite (HSC Unit 
Only) 

Cluster 1 - Working 
Safely 

Cluster  2 - Using 
Hand Tools 

Cluster  3 - Using Power 
Tools 

Project Group 1 or 2 type 
project Camping Stool 

Group 1 or 2 type 
project Camping Stool 

Group 1 or 2 type 
project 
Hobby Vice 

Group 2 or 3 type project 
Camping Shovel 

  Manufacturing, 
engineering and related 
services industries 
induction (0) 
  
(this unit is for HSC 
purposes only-it does 
not count towards the 
AQF Certificate I 
qualification) 
NB: This unit will not 
appear as part of the 
NESA records. 

MEM13014A- Apply 
principles of 
occupational health and 
safety in the work 
environment (0) 
MEM 11011B 
Undertake manual 
handling(2) 

MEM18001C- Use 
hand tools (2) 
MEM14004A- Plan to 
undertake a routine 
task(0) 

MEM18002B- Use power 
tools/hand held operations 
(2) 
MEM12023A- Perform 
engineering measurements 
(5) 

Year 12 Cluster  4 -
Calculating 
and cutting 

Cluster 5 -
Workshop 
Machines 

Cluster 6 - Skills 
into Action 

Cluster 7 -
Technical 
Drawing 
(HSC Unit Only) 

Cluster 8 –  Perform 
manual heating and 
thermal cutting 

Project Group 3 or 4 
type project 
Trailer Lock 

Group 4, 5 or 6 type 
project 
Camping BBQ 

Group 5 or 6 type 
project 
Rocket Stove 

  Group 5 type project 
Trailer Hitch Protector 

  MEM12024A- 
Perform 
computations 
(3) 
MEM05005B- 
Carry out 
mechanical 
cutting(2) 

MEM05012C- 
Perform routine 
manual metal arc 
welding (2) 
MEM 07032B Use 
workshop machines 
for basic operations
(2) 

MEM16007A-
Work with others 
in a 
manufacturing, 
engineering or 
related) 
environment (0) 
MEM15002A- 
Apply quality 
systems(2) 
MEM15024A 
Apply quality 
procedures(0) 

MEM09002B-
Interpret 
technical 
drawing (0) (this 
unit is for HSC 
purposes only-it 
does not count 
towards the 
AQF Certificate 
I qualification) 
NB: This unit 
will not appear 
as part of the 
NESA records. 

MEM05007C- Perform 
manual heating and 
thermal cutting(2) 
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Dear Mr & Mrs …………………….. 
 

Re:  OFFICIAL WARNING – Non-completion of a Preliminary course 
 

I am writing to advise that your son/daughter …………….is in danger of not meeting the Course Completion 
Criteria for the Preliminary course in ………………. 
 
NESA requires schools to issue students with official warnings in order to give  
them the opportunity to redeem themselves.  Please regard this letter as the 1

st
/2

nd
 official warning we have 

issued concerning ………………...  
 
A minimum of two course-specific warnings must be issued prior to a final ‘N’ determination being made for a 
course. 
 
Course Completion Criteria 
Where it is determined that a student has not met the course Completion Criteria, they place themselves at 
risk of receiving an ‘N’ (non-completion of course) determination.  An ‘N’ determination will mean that the 
course will not be listed on the student’s Record of Achievement.  It may also mean that the student is unable 
to proceed to the HSC course as he has not satisfactorily completed the Preliminary course. 
 
To date ……………. has not met a) b) or c) of the course Completion Criteria.** 
 
The following table lists those tasks, requirements or outcomes not yet completed or achieved, and/or for 
which a genuine attempt has not been made.  In order for ………. to satisfy course 
Completion Criteria, the following tasks, requirements or outcomes need to be satisfactorily completed: 
 
TASK NAME             DATE TASK                ACTION                 DATE TO BE 
                                               INITIALLY DUE         REQUIRED                     COMPLETED 
 
 
 
*   Course Completion Criteria 
The satisfactory completion of a course requires principals to have sufficient evidence that the 
student has: 
a)   followed the course developed or endorsed by the Board; and 
b)  applied themselves with diligence and sustained effort to the set tasks and experience provided in 

the course by the school;  and 
c)  achieved some or all of the outcomes        
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Please discuss this matter with ……………. and contact the school if further information or clarification is 
needed. 
 
 
 
 
Yours faithfully, 
 
 
 
 
      Mr A Flagg 
HEAD TEACHER    PRINCIPAL 
 
 
 
 
 
----------------------------------------------------------------------------------------------------------------------  

please detach this section and return to the school 
 

REQUIREMENTS FOR THE SATISFACTORY COMPLETION OF A 
PRELIMINARY COURSE 

 
 
* I have received the letter dated …………… indicating that ……….. is in danger of not having            

satisfactorily completed the Preliminary course, …………... 
 
* I am aware that this course may not appear on his/her Record of Achievement. 
 
* I am also aware that the “N” determination may make him/her ineligible to proceed to the 
 Higher School Certificate course. 
 
* I am also aware that the “N” determination may make him/her ineligible for the award of the Higher 

School Certificate. 
 
 
 

PARENT/GUARDIAN’S SIGNATURE:   ________________________________ 

 

DATE: _________________________ 

 

 

STUDENT’S SIGNATURE:   ________________________________ 

 

DATE: _________________________ 
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THE HENRY LAWSON 
HIGH SCHOOL 

 

 Assessment Task Submission and Receipt Form 
 

 

 
Subject:            
Task name:            
Due date:            
 

Student declaration: 
I declare that the task I am submitting is my own work*. I have: 

 been honest and ethical in completing this task 
 acknowledged my sources (where relevant) 
 used my own words 
 sought to understand what the task requires of me 
 not cheated 
 not plagiarised 
 respected intellectual property (copyright) 
 collaborated on group work, without copying or colluding (where relevant) 

 
*For more information on BOSTES rules for assessment tasks, go to: http://amow.boardofstudies.nsw.edu.au 

 

Student Name: _____________________Signed: _________________   Date: ______________ 
 

Mode of submission 
Today I have submitted (tick the relevant box): 

□ an email to my teacher with the task attached 

□ the task via the school Moodle site 

□ the task on paper into the faculty head teacher in the front office 

□ other: ________________________________________________________ 

 
 

 

THE HENRY LAWSON  
HIGH SCHOOL 

Task Receipt 

 

Task details 
 

Subject: 

Task name: 

Due date: 

This task received at:                  (time)  on                            (date) 
Signed:                                                                                        (Head Teacher / Deputy Principal) 
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1] Bring this form to the Head Teacher Assessment to get approval to start the process.  
 
 
2] Tick the box below to indicate what has happened or is about to happen with your assessment 
task: 
 
 

 
 
3] Fill in the details of the task below: 

 
 
4] Fill in relevant details in the box below: 

 
 
 
 
5] Indicate below your communication with your class teacher, including plans to resubmit, resit, or 
get an estimate: 
 
 

 
 
 
 
6] Sign below: 
 

 
 
Submission to Head Teacher Assessment: 
 

 
 

 
 
 
 

 
Assessment Task Illness / Misadventure and 

Extension Application Form 
 

 
Student Name:   

Tick   Tick   

  I missed an in-class task / exam   I know I will miss an in-class task / exam 

  I am applying for an extension   I am asking for consideration 

Course   Task Name   

Date Due   Task Type   

Date Set       

  
  
  
  

  
  
  
  

Student   Teacher   

Date   Decision   

Notes 
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CONTACT DETAILS 
 

The Henry Lawson High School 
49 South Street, Grenfell  NSW  2810 

 
Telephone:  02 63431390 

 
 

Email:  henrylawso-h.school@det.nsw.edu.au 
 

Web:  www.henrylawso-h.schools.nsw.gov.au 
 


